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HNOJIUTUKA
00padoTku nepconaabubIX 1aHHBIX MB/IOY «/leTcknii can Ne 6 «Cemapumii» r. Hlaam»
1. O6mue nonoxkeHUst

1.1. Hacrosimas nonutrka 00paboTku nepcoHanbHbIX AaHHBIX MBJIOY Jlerckuii cax Ne 6 «Cenapunii» T.
[lann» (nanee — [Tonutuka) onpeesseT Heian 00paboTKH MePCOHATBHBIX IAHHBIX, KATETOPUH U TIEPEUYCHb
oOpa0aThIBa€MbIX IE€PCOHAIBHBIX JAaHHBIX, KaTEropuu CyOBEKTOB, INEPCOHAJIbHBbIE JAHHBIE KOTOPBIX
o0pabaTtbIBatOTCs, CIOCOObI, CPOKH UX OOpabOTKH M XpaHEHHS, MOPAAOK YHUUTOKEHHS MEePCOHAIBHBIX
JaHHBIX MPHU JOCTHKEHMM Ieseld MX 00paOOTKU WM MPH HACTYIJICHMM MHBIX 3aKOHHBIX OCHOBAaHUU B
MBJIOY Jlerckwuii cag Ne 6 «Cenapumii» r. [lamm» (nanee — Jlerckwmii can).

1.2. JlokanpHBIEe HOPMATHUBHBIC aKThI U MHBIE TOKYMEHTHI, PETIIAMEHTUPYIOININE 00pabOTKy EPCOHATBHBIX
JTaHHBIX B JleTckoM cajy, pa3pabaThIBalOTCS ¢ y4eTOM MosokeHui [lonutuku.

1.3. [eiictBue IlonuTuku pacmpocTpaHseTcs Ha TMepCOHANbHBIE JAaHHbIe, KoTopble JleTckuit can
o0pabaThIBaeT C UCIOJIL30BAHUEM M 0€3 MCIIOJIb30BaHMS CPEICTB aBTOMATH3AIIUH.

1.4. B [lonuTtrke UCMONB3YIOTCS CIAEAYIOUINE TOHATHS!



e TMEpPCOHANBHBIC MaHHBIE — JI00as WHQPOpPMANHUs, OTHOCSIIASCS NPSIMO WJIM KOCBEHHO K
OTPEICIICHHOMY HJIH OompeaesieMomMy hu3ndeckoMy Juiy (CyObeKTy NepCOHAIBHBIX JaHHBIX);

e IEPCOHANBHBIC  JIAaHHBIC,  pa3pelleHHbIE CyOBEKTOM  IMEPCOHAIBHBIX  JaHHBIX  JUIS
pacmpocTpaHeHUs], — IEPCOHATBHBIC JaHHBIC, JOCTYN HEOTPAHUYEHHOTO Kpyra JHI] K KOTOPHIM
NPEJOCTaBIICH CyOBEKTOM IEPCOHATBHBIX JAaHHBIX IyTEM Jadd COriacus Ha 00paboTKy
NEPCOHAIBHBIX  JAaHHBIX, Pa3pCIICHHBIX CYOBEKTOM  MEPCOHAIBHBIX  JAHHBIX  JUIS
pactpocTpaHeHus B MOpsAKe, mpeaycMorpeHHoM DenepabHbiM 3akoHoM oT 27.07.2006 Ne 152-
®3 (manee — 3aKoH);

e OIEPaTOp TEPCOHATBHBIX JaHHBIX (omepatop) — JleTckuii caj — IOPUAMYECKOE JIUIIO,
CaMOCTOSITENILHO MM COBMECTHO C IPYyTUMH JIMIIAMU OPraHu3yrolee U (MIK) OCYLIeCTBISIONICS
00paboOTKy MEePCOHAIBHBIX MAHHBIX, OMPEILIIIoNIee e 00padOTKN TIEPCOHANBHBIX JaHHBIX,
COCTaB MEPCOHABHBIX JTAHHBIX, OUICKALUX 00paboTKe, eiicTBUs (Onepaliu), COBEpIIacMbIe
C MEePCOHALHBIMU JIAHHBIMU,

e 00pa0oOTKa MEPCOHAIBHBIX JTAHHBIX — JeicTBUE (Omepaius) HIX COBOKYIHOCTb JICHCTBHM
(omeparuii) ¢ MEPCOHATBHBIMUA JAaHHBIMH C HMCIOJb30BAaHHEM M 0€3 HCIOJIb30BaHUS CPEICTB
aBTOMATH3AINH, BKIIOYasi cCOOp, 3aMuch, CHCTEMATU3AIINIO, HAKOIJICHHE, XPAHCHUE, YTOYHCHHE
(oOHOBIEHWE, W3MEHEHHE), HW3BJCYCHHE, HCIOIb30BaHUE, Mepenady (pacmpocTpaHeHue,
pe0CTaBIICHHUE, AOCTYI), 00e3THUnBaHKe, OJIOKMPOBAHNUE, YAAJICHUE, YHUUTOXKCHHE,

e aBTOMATU3MPOBaHHasi 00PabOTKa MEPCOHATIBHBIX JaHHBIX — 00pa0OTKa MEPCOHAIBHBIX JTAHHBIX C
MIOMOIIIBIO CPEJICTB BBHIUUCIIUTEIILHOW TEXHUKH;

e DPACHpPOCTPAHCHUE IEPCOHANBHBIX JAHHBIX — JEWCTBUA, HAIPAaBICHHBIE HAa PACKpPbITUE
IIEPCOHAIIBHBIX JTAHHBIX HEOIIPEACICHHOMY KpYTY JIMII;
e IIPENOCTaBICHUE IIEPCOHAIBHBIX JAHHBIX — JCHCTBUs, HAIIPABICHHBIC HAa PAaCKpPbITUE

NEPCOHAIBHBIX JJAaHHBIX OIPENIETICHHOMY JIUIY WM OIPEJEICHHOMY KpyTY JIUL;

o OJIOKHpOBaHHE MEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IMpEeKpalleHue 00paboTKU MepCOHaTbHBIX
JMaHHBIX (32 HCKIIOYEHHEM CllydaeB, eciii o0paboTka HeoOXoauma I  yTOYHEHUS
HIEPCOHAITBHBIX JAHHBIX);

e YHUYTOXEHHE NEPCOHAIBHBIX JAHHBIX — JEMCTBUS, B pE3yJbTaTe KOTOPBIX CTaHOBUTCA
HEBO3MOXXHBIM BOCCTaHOBUTbH COJIEpP’KaHHE IEPCOHAIBHBIX JaHHBIX B HH(OPMALMOHHOM
CHCTEMe TIEPCOHAIBHBIX JTAHHBIX U (MJIHM) B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIC
HOCHUTEIU NMEPCOHAIBHBIX JTAHHBIX;

e 00€37MYMBAHHUE TEPCOHAJIBHBIX JAHHBIX — JEHCTBUS, B PE3YJIbTaTE€ KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJb30BaHMSA  JOMOJIHUTENBHOM  MHPOPMALUMU  ONpPEIETUThH
MPUHA]JIEKHOCTD NTEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY EPCOHANIbHBIX JaHHbIX;

e HH(pOpPMAIMOHHAsI CUCTEMAa NEePCOHANbHBIX JAAHHBIX — COBOKYIHOCTb COJEpXKalIuXcs B 0azax
JAHHBIX TEPCOHAIBHBIX JAHHBIX W oOecrnedyuBaromMX HUX 00paboTKy HHGOPMAIMOHHBIX
TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCIpaHU4YHAas Iepefaya MEePCOHANbHBIX JAaHHBIX — MepeJadya MEepCOHANbHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYJIAapCTBAa OpraHy BIAcTH WHOCTPAHHOTO TOCY/IapCTBa,
MHOCTPaHHOMY (PM3NYECKOMY JIUIY WJIM MHOCTPAHHOMY IOPUIUYECKOMY JIUITY.

1.5. Jlerckuii caj Kak onepaTop NepCOHAbHBIX JaHHBIX 00s3aHa!

1.5.1. CobmionaTh KOH(PHUACHIMATHHOCTh MEPCOHANBHBIX [aHHBIX, & HMMEHHO HE pPacHpOCTPaHATH
TIePCOHAJIbHBIC JIaHHBIE W HE TIepelaBaTh MX TPETHUM JIMIIAM O€3 coryacHsi CyObeKTa MEepPCOHATBHBIX
JAHHBIX WJITK €r0 3aKOHHOTO MPEJCTABUTENS, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOAATENECTBOM.

1.5.2. Obecneuntn CY6’beKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM HNPCACTABUTCIIAM BO3MOXHOCTbH
O3HAKOMIJICHHA C JOKYMCHTAMU U MaT€pruajlaMu, COACPKAIMNMU UX IEPCOHAIBHBIC JaHHBIC, €CJIM MHOC HC
npeayCMOTPCHO 3aKOHOAATCILCTBOM.



1.5.3. Pa3pscHATh CyOBEKTaM IEPCOHAIBHBIX JTaHHBIX, WX 3aKOHHBIM IPEJACTABUTEISAM IOPUIUICCKUC
MOCIIEACTBHS OTKA3a MPEIOCTABUTH MIEPCOHATLHBIC JTaHHbIC.

1.5.4. briokupoBaTh WM yAANSATh HEMPABOMEPHO OOpadaThIBaeMbIe, HETOUHBIC MEPCOHAIBHBIC JTaHHBIC
160 obecneynTh MX OJIOKUPOBAHKE HIIH yAAJICHHUE.

1.5.5. Tlpekparuth 00pabOTKy M YHUUTOKUTh WM OOE3JIMYUTH ITEPCOHAIBHBIC JaHHBIC INOO 00€CIIeUnTh
MpeKpaiieHne 00pabOoTKN ¥ YHUUITOKCHHE WU 00E3TMYUBAHNUE MTEPCOHATBHBIX TAHHBIX TIPU JOCTUKCHHUH
1eJu uX 00paboTKH.

1.5.6. IIpekpatuth 00paOOTKYy IEPCOHATBHBIX ITaHHBIX WJIH OOECIEUUTh MpeKpalieHne o0padoTKH
MEPCOHAJIBHBIX JJAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM IEPCOHANBHBIX JAHHBIX COTJIAcHs HAa 00pabOTKy ero
MEePCOHANBHBIX JIAHHBIX, €CIHM WHOE€ HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOJIOTIPHOOpETATEIEM WIIH TOPYUYHUTEIIEM IO KOTOPOMY SIBIISIETCS CyOBEKT IMePCOHATBHBIX TAHHBIX, MU
WHBIM COTJIAIICHUEM MKy JIeTCKUM caJioM M CyOBEKTOM MEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuHrMaTh Mepbl, HEOOXOAMMBIC U JOCTATOYHBIC JUIsI OOSCIICUCHUS BBITIOJHEHUS O00S3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU ITPABOBBIMHU aKTAMHU.

1.6. Jlerckuii caa BIpase:

1.6.1. CaMOCTOSITEIPHO OIPENENATh COCTaB M IEPEYeHb Mep, HEOOXOIUMBIX M JOCTATOYHBIX ISt
o0ecreyeHusl BBIIIOJIHEHUs 00513aHHOCTEH, MTPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU C
HAM HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH, €CIIM HMHOE HE INPEIyCMOTPEHO 3aKOHOJIATEIbCTBOM O
[IEPCOHAJIBHBIX JTaHHBIX.

1.6.2. Ucnonb3oBaTh MepcoOHANbHBIE JaHHbIE CyOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3 MX COryacus B
CITy4asix, MpeyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.3. IlpenocTaBnsiTh MEepCOHATBHBIC JaHHBIE CYOBEKTOB INMEPCOHAIBHBIX TAHHBIX TPETHHM JIMIAM B
Cllyyasix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [lopyuuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX JAPYTOMY JIMIY C COTIIACUsS CyOBEKTa MEePCOHATBHBIX
JAHHBIX, €CIIM UHOE HEe MPEIyCMOTPEHO (enepabHbIM 3aKOHOM, Ha OCHOBAHMHU 3aKJIFOYAEMOT0 C 3TUM
JUILIOM Aorosopa. JIumo, ocymectistomnee 00paboTKy NEPCOHANBHBIX JAaHHBIX MO MOPYUYEHHIO J[eTCKoro
caJia, 00513aHO cOOII0AATh MPUHLIUIIBI U NpaBuiia 00pabOTKU NMEPCOHATBHBIX JaHHBIX, MPETyCMOTPEHHbIE
3akoHOM, CcOOMI0aTh KOH(PUACHIMAIBHOCTD EPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHI,
HanpaBJIeHHbIE Ha 00ecrieueHe BBIMOIHEHUS 0053aHHOCTE!, MPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, pOTUTETH BOCIIUTAHHUKOB, UHBIC CYOBEKTHI MEPCOHABLHBIX JaHHBIX (1aee — CyObEeKThI
MEPCOHABHBIX JaHHBIX) 00S3aHBI:

1.7.1. B cay4asx, npeayCMOTPEHHBIX 3aKOHOJATEILCTBOM, TIPEIOCTABIATh JleTCKOMYy cay TOCTOBEpHBIS
MepCOHAJIbHBIE JaHHBIE.

1.7.2. Tlpu W3MEHEHWM TEPCOHAIBHBIX JAaHHBIX, OOHAPYXKCHWH OIMMOOK WM HETOYHOCTEH B HHUX
He3aMeUTMTENbHO coo0ImaTh 00 aToM Jlerckomy cany.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. [Tonmyyats nHpOpPMAIHIO, KACAIONIYIOCS 00paOOTKH CBOMX IMEPCOHAIBHBIX IAHHBIX, KPOME CITy4JaeB,
KOTJIa TAaKO# TOCTYI OrpaHuydeH (eepaabHbIMU 3aKOHAMH.



1.8.2. TpebGoBath oT JleTckoro cajga yTOYHUTh MEPCOHANBHBIC JAaHHBIE, OJIOKUPOBATh UX WIJIH YHUUTOXKHUTH,
CCJIn NCPCOHAIBHBIC JAHHBIC ABJIAAOTCA HCIOJHBIMHU, YCTAPCBIIMMH, HCTOYHBIMH, HCE3dKOHHO
MOJTYYCHHBIMH WJIH HE SIBIISIOTCS HEOOXOMMBIMH ISl 3asBJICHHOM 11eJIi 00pabOTKH.

1.8.3. JIOmOJHUTH MEpCOHAJbHBIC JAaHHBIC OLCHOYHOIO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pPEHHUSI.

1.8.4. O6xanoBare neiicTBus unm Oe3xaeiictBue JleTckoro caia B YIMOJHOMOYEHHOM OpraHe Mo 3alluTe
paB CyObEKTOB MIEPCOHANBHBIX JIAHHBIX WK B CyJICOHOM MOPSIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJIBHBIX TAaHHBIX

2.1. IIpaBoBBIMH OCHOBaHHSMHU OOpPaOOTKM MEPCOHATBHBIX JAHHBIX B JIeTCKOM cany SBIISIOTCS yCTaB U
HOPMAaTUBHBIC [IPAaBOBBIC AKThI, [UIsl UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBHH C KOTOpPBIMU JleTCKMM caf
OCYIIECTBIISIET 00pabOTKY MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE:

o TpynoBoii KojeKc, HHBIC HOPMATHBHBIC TIPABOBBIC aKThI, COACPKAIINE HOPMBI TPYIOBOTO TIPABA;

e bBroKeTHEBIN KOOEKC,

e Haorosslil konekc;

e ['paxxnaHCKHil KOJICKC,

e CeMeNHBIN KOJEKC,

o ®enepanbHblii 3ak0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit Deaepannmn» u
MPUHSITHIE B COOTBETCTBUH C HUM HOPMATHBHBIC TIPABOBHIC AKTHI,

e COIMAIIBHOE, IEHCHOHHOE M CTPAaXxOBOE 3aKOHOAaTeNbCcTBO Poccuiickoit deneparnumy,

e 3aKOHOJIATEJIBCTBO B chepe 0€30MacCHOCTH, B TOM YHCIIC AHTUTEPPOPUCTUICCKOMN 3aIUIIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMH OOpabOTKH NEPCOHAIbHBIX JaHHBIX B J[eTCKOM caly Takxke SBISIOTCS
JOTOBOPBI C (PM3MYCCKUMH JIMI[AMH, 3asBlIieHHs (COrjiacusi, JOBEPCHHOCTH) POAMTENCH (3aKOHHBIX
Hpe/ICTaBUTElNICH) BOCITUTAHHUKOB, COTJIACHs Ha 00pabOTKY MEPCOHATBHBIX TAaHHBIX.

3. Heaun o0paGoTKu NMepCcOHATbHBIX JAHHBIX, HX KATErOPUM M MepeYyeHb, KATeropuu cy0ObLeKTOB,
NMepcoHAIbHbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCs, CMOCO0ObI, CPOKU X 00pPadOTKU M XPAHEHUs,
NOPSAI0K YHHUYTOKEHHUS NMePCOHATbHBIX TaHHBIX

1. Hean o0paGoTku: opraHusanus 00pPa30BaTebLHON AeATEJbHOCTH MO0 00pa3oBaTelbHBIM
JAOIIKOJbHOI0 00pa30BaHus, JONOJHUTEIbHBIM 0011€00pa30BaTEILHBIM POrPaMMaM

Kareropun [IepcoHanbHbIE TaHHBIE CrenyanbHbIE JaHHBIE
JAHHBIX

ITepeuenb e (hammus, UMsl, OTYECTRBO; CBenenus 0 COCTOSTHIH
JaHHBIX e IIOJI, 370pOBbS

e TPaXIaHCTBO;

e JIaTa M MECTO POKIACHHUS;

o wu3o0paxenue (pororpadus, BHILO);

e TACIOPTHBIC JTaHHBIC;

e QJIpec PErucTpaIry 110 MECTY JKUTEIbCTBA;

e azapec (haKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JAHHBIC,

e UHJIUBUIYaJbHBIN HOMEp
HaJIOTOTUIATEIIbIINKA;




e CTPaxoBOIi HOMeEp VH]IMBU/Ty aJIbHOTO
auresoro cuera (CHUJIC);

e CBelCHHs, OOpasymoomecs B IIpolecce
peanu3ayy 00pa3oBaTeNbHON IPOTPAMMBI;

e VHBIC HIEPCOHAIIbHBIC JlaHHBIE,
npeaoCTaBIsACMBIC (1)I/I3I/I'-IGCKI/IMI/I JJMamMu,
HEOOXOMMMBIE ISl 3aKIIOYCHHS U
HCIIOJIHCHUA JOTOBOPOB, HMCIIOJIHCHUA HOPM

3aKOHOJATEIbCTBA B cpepe 0Opa3oBaHUs

Kareropuu OOyuaroiuecs, uX poaAnTed (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0sr ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPEJICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKu
e TIIOJIyY€HHE TEPCOHAIBHBIX JAaHHBIX B YCTHOM H THChMEHHOH (opme
HEMOCPEACTBEHHO  OT  CyOBEKTOB  NEPCOHATbHBIX  JaHHBIX (KX
npejicTaBuTeNeH);
e BHECEHMsI MEPCOHAIBHBIX JIAHHBIX B JKYPHAIbI, PEECTPbl M WHPOPMAIIMOHHBIC
CHCTEMBI U IOKyMEeHTHI JleTckoro cana.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH el B 3aBHCHUMOCTH OT THIA
XpaHCHHS JIOKYMEHTa, B KOTOPOM COJIEPKATCsl TIEPCOHAIBHBIEC JJaHHbIC
[Mopsimox B cootBerctBuu ¢ [TopsaxoM yHUUTOKEHHS H 00€3IMIMBAHNS TEPCOHATBHBIX TaHHBIX
YHUUYTOXeHHUs | JleTckoro caja B 3aBUCUMOCTH OT THIIa HOCUTENIS IEPCOHAIBHBIX JTaHHBIX

2. Henb o0pa0doTku: BbINOJHEHHS (YHKUUH W TNOJHOMOYHWI padoTonareiass B TPYAOBbIX
OTHOLICHHSAX, B TOM YK CJIe 00S3aHHOCTEH M0 OXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cnenunanbusle | buomerpuueckue
JTAHHBIX MePCOHANIbHBIC | IEPCOHAIbHBIC
JTAaHHBIE JTAaHHbIE
[lepeuenn e (ammusg, uMs, OTYECTBO; Cenenus o | U3o6paxkenune Ha
JTAHHBIX e TIOJ; COCTOSIHHH ($hoTO M BUIEO3AIHUCH,
e TPaXIAHCTBO; 310POBbBS MOJIyYEHHBIX C KaMmep

e JlaTa M MECTO POXKICHHUS;

o wu3oOpaxenue (pororpadus);

e IIaCIIOPTHBIC JTAHHBIE,

e aJpec perucTpanuu
JKUTEIbCTBA,

e ajpec PaKTHYECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JTAHHBIC,

o  MecCTy

e VHJIUBUIYaJIbHBIN HOMED
HaJIOTOILIATEIIbIINKA,
e CTPaxoBOH HOMEp

I/IHI[I/IBI/I)]yaJ'IBHOFO JIMIIEBOTO CYETa
(CHUJIC);

HaOJIFO JeHUS




e CBeICHUS 00 o0paszoBaHuH,
KBTI (DUKAIIHH,
po)eCCHOHAIBHON TIOATOTOBKE H
MOBBIIICHUH KBATH ()UK,

e cCeMeliHOe MOJIOKEHHE, HalndHe
JIETEH, pPOACTBEHHBIE CBA3H;

e CBelIEeHUS 0 TPYyAOBOH
JIEATCIBHOCTA, B TOM  4YHCIIC
HaJIn4ue MOOIIPEHUH,
HarpaxIeHUH u (nm)

JUCLUIUIMHAPHBIX B3bICKAHUH;

e JIAaHHBIC O PETUCTPAIH Opaka;

e CBEJCHUS O BOMHCKOM YYETe,;

e CBeJEHUS 00 MHBAIUIHOCTH,

e CBEJCHUS 00 yAep)KaHUH
AIMMEHTOB,;

e CBEJCHHUSA O JI0XO0JI€ C IPEAbIAYIIEro
MecTa paboThI;

e HHBIE MEpPCOHAIbHbIE  JAHHBIE,
IIpeloCcTaBiIsieMble paOOTHUKAMU B
COOTBETCTBUU € TpeOOBaHUSIMHU
TPYAOBOTO 3aKOHOIATEIILCTBA

Kareropuu PaboTHHMKH, KaHI1IaThl Ha PaboTy (COMCKATEIN)
CyOBEKTOB
CniocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpecTB aBTOMATH3AI|H, B TOM UHCIIE:
00paboTKu
e TOJy4YeHHE TEPCOHAIBHBIX JaHHBIX B YCTHOH W MHCBMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHMsI MEPCOHATBHBIX JAHHBIX B )KYPHAIIbI, peecTpbl U WH(DOPMALIMOHHBIE
CUCTEMBI M IOKyMeHTHI JleTckoro caia
Cpoxku B Teuenune cpoka neMcTBHS TPyAOBOTO 0roBopa. lisi KaHAUIATOB — B TEUEHUE CPOKA,
00paboTku HE0OXOIUMOTO JIJISl PACCMOTPEHUS KaHAUIATYPhI U 3aKJIIOYEHHUS TPYIOBOTO JOTOBOPa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH el B 3aBHCHUMOCTH OT THIMA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJICP’KATCsl MIEPCOHATBHBIC JaHHBIC, B TOM YHCJIE B COCTaBe
JIUYHBIX aea — 50 ger
[Topsimox B cootBetrcTBHM ¢ [TopsaKoM yHHUTOKEHUS W 003 TMUNBAHUS ITEPCOHATBHBIX JAHHBIX
yHUUYTOXKEHUs | JleTckoro caia B 3aBUCMMOCTH OT TUTIA HOCUTEINS MEPCOHATBHBIX TAHHBIX
3. Heap o0paGoTku: peaju3auuss TPakIaHCKO-NPABOBBIX  J0rOBOPOB, CTOPOHOI,

BBITO/IONIPUOOpeTaTeIeM MU NOJIyYaTejieM KOTOPBIX ABjaseTcs Jlerckuii can

Kareropun [IepconasibHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amumnug, ums, 0TYECTBO;
JTAHHBIX e TIACIIOPTHBIC JAaHHBIE;

e azpec peructpanuu u (Miam) GaKTUIECKOTO MPOKUBAHMUS;
e KOHTAaKTHbIEC IaHHbIC;




e HMHJIMBUYaJIbHBIM HOMEP HAJIOTOILIaTEIbIINKA,

e HOMEp PaCUYETHOT'O CUETa;

e HOMep 0aHKOBCKOM KapThl,

e WHBIC MEPCOHATBbHBIC JAaHHBIC, MPEAOCTABIsIEMble (PU3NYCCKUMH JTUIIAMH,
HE0OXO0UMBIE IS 3aKJIIOUEHUS U UCIIOTHEHUS JOTOBOPOB

Kareropuun KonTtpareHTsl, mapTHEpbI, CTOPOHBI JIOTOBOPA
CyOBEKTOB
CriocoOsr ABTOoMaTH3MpOBaHHAs 00pabOTKa U 6€3 CPeACTB aBTOMATH3AIlMH, B TOM YHCIIE!
00paboTKu
e TIONy4YEHHE TEPCOHAIBHBIX JAaHHBIX B YCTHOH W MHCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHHSI NTEPCOHATBHBIX JAHHBIX B )KYPHAIIbI, peecTpbl M MH()OPMAIIMOHHBIC
CHCTEMBI U IOKyMEeHThI JleTckoro cana
Cpoku B Tedenue cpoka, HEOOXOMMOTO JIJIsl HCIIOJTHEHUS 3aKIIFOYSHHOTO JIOTOBOPa
00paboTKn
Cpoku B Teuenue cpoka, yCTAaHOBJIIGHHOTO HOMEHKJIATYPOH eI B 3aBHCHMOCTH OT THIA
XpaHCHHSI JOKYMEHTa, B KOTOPOM COJICPKATCs TIEPCOHAIBHBIC JJAHHBIC
[Mopsimox B coorBerctBuu ¢ [TopsaKoM YHUUTOKEHHS B 00C3IMYMBAHUS IEPCOHATBHBIX TaHHBIX
yHUYTOXKEHHS | JleTcKoro caja B 3aBUCUMOCTH OT THUIIA HOCUTEIIS TTEPCOHATBHBIX TAHHBIX

4. Ileab 00padoTKU: o0ecnevyeHHe 0e30MaCHOCTH

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
ITepeuenb e (amuius, UMsl, OTYECTBO;
JTAHHBIX e TMaCIOPTHBIC JJAHHBIC;
e ajpec peructpaiui v (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHBIC JAHHBIC
Kareropuu [Toceturenu [leTckoro cana
CyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHY, B TOM YHCIIE!
00paboTku
e TIOJy4YEHHE TNEPCOHAIbHBIX JaHHBIX B YCTHOM H THCbMEHHOH ¢dopme
HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMsI [EPCOHAIBbHBIX JAHHBIX B XKYpHAJIbI, peecTpbl U HH(DOPMALIMOHHBIE
CUCTEMBI U IOKyMeHTHI J[eTckoro caia
Cpoku B Teuenwne neproga HaX0KASHUS TTOCETUTENS Ha TeppUTOpHH J{eTckoro cana
00paboTKu
Cpoknu B Teuenme cpoka, yCTaHOBJIIGHHOTO HOMEHKJIATYpOH eI B 3aBHCHMOCTH OT THIA
XpaHeHUs JOKYMEHTa, B KOTOPOM COJICP)KaTCs MIePCOHANIbHBIC JJAHHBIC, B TOM 4Kciie MUHUMYM 30

JTHEW B OTHOIIICHUH 3aIUCeil KaMep BUICOHAOI0ICHHS




[Topsanox B cootBerctBuM ¢ [lopsaxomM yHUUTOXKEHUS U 00€3TMUYMBAHUS IEPCOHATIBHBIX JAHHBIX
YHUYTOXKEHHUs | JleTckoro caja B 3aBUCMMOCTH OT THUIIA HOCUTENSI IEPCOHATBHBIX JIAHHBIX

4. YcnoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. Jlerckuid caj OCyHIECTBIIICT COOp, 3aMHCh, CUCTEMATHU3AINIO, HAKOIJICHUE, XpaHEHUE, YTOUHECHUE
(oOHOBIIEHHE, U3MEHEHNE), M3BJICUCHHE, HCIIOJIb30BaHKE, Iiepeaady (pacipocTpaHeHne, MPeaoCTaBICHHE,
J0CTyI), oOe3nMuMBaHKe, OJOKMPOBAHWE, YAAICHHE M YHUYTOKCHHUEC T[EPCOHAIBHBIX JaHHBIX B
COOTBETCTBHH C 3aKOHOJATEIILCTBOM O NMEPCOHAIBHBIX JAHHBIX U JIOKAIBHBIMH HOPMATHUBHBIMH aKTaMH
Herckoro cana.

4.2. Bce nepcoHanbHbIe JaHHbIe J{eTCKHI cajl MoTy4YaeT OT CyObheKTa MePCOHAIBHBIX IAaHHBIX, a B CIIydasX,
Korja cyOBeKT MEepCOHAJBHBIX JAaHHBIX HECOBEPLICHHOJNETHUH, — OT €ro poauTeied (3aKOHHBIX
Ipe/ICTABUTEIICH).

4.3. TTonydenue o 00pabOTKY NEpCOHANBHBIX JAaHHBIX, Pa3peIICHHBIX CYOBEKTOM MEPCOHATBHBIX TAaHHBIX
IUIs  pacrpocTpaHeHus, JleTckuil cajx ocymiecTBIsieT ¢ COOJMIOJACHHMEM 3alpeToB U YCIIOBHI,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4, llerckuii cag oOpabaThIBacT MepCOHANbHBIC JaHHBIC!

o (€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATU3ALINY,
e C HCIIOJIb30BAaHHEM CPE/ICTB aBTOMATU3AIIMH B TIPOrpaMMax M HHPOPMAIMOHHBIX cucTemax: «1C:
3apmaTa u kaaps», «1C: bubnuorekay.

XpaHeHI/IC NEPCOHAIBHBIX JAHHBIX:

4.5.1. JleTrckuii caa XpaHUT MEPCOHAIBHBIC JaHHBIC B TEUCHUE CPOKA, HEOOXOAMMOTO ISl TOCTHKECHHS
1enei ux o0paboTKH, a JOKYMEHTHI, COJep KaIlie NepCOHAbHbBIE JaHHbIE, — B TEUEHUE CPOKA XPaHEHUS
JIOKYMEHTOB, TIPETyCMOTPEHHOT'O HOMEHKJIATYPOU eI, C YY€TOM apXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepconanpHbIe TaHHBIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCHTENSX, XPAaHATCS B 3allMPaCMbIX
mkadgax Jmb0 B 3alMPaeMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHbIe JaHHbIE, 00pabaThIBa€Mble C UCIOIb30BAaHUEM CPEJICTB ABTOMATU3ALIMH, XPAHTCS B
TaKOM MOpPSAJKE U Ha YCJOBMSIX, YTOOBI MCKIIOYUTH HENPABOMEPHBIM WM CIy4alHBIM JOCTYN K HUM,
YHUYTOXKEHUE, U3MEHEeHHe, OJIOKUpOBaHME, KOMHUPOBAHME, IPEIOCTaBICHUE, PACHpPOCTPaHEHUE
MIEPCOHAJIBHBIX JIAHHBIX, 4 TAK)KE MHBIC HEITPABOMEPHBIE JIEHCTBHS B OTHOLIEHUN TEPCOHAIIBHBIX JIAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 0OpabOTKY NEpCOHANBHBIX JAHHBIX B JleTckoM cany, NMpeKpamarT HX
o0palaThIBaTh B CIAEAYIOLIUX CIyYasX:

e JIOCTUTHYTHI 11eJTH 00paOOTKHU MEPCOHATBHBIX JTAHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKy MEepCOHAIBHBIX IaHHBIX;
e 0OTO3BaHO corjlacue Ha 00pabOTKy MepCOHATBHBIX JAHHBIX;

e 00paboTKa MepcoOHAIbHBIX JAHHBIX HETIPaBOMEPHA.

4.7. Ilepenaua nepCcoOHAIbHBIX JaHHBIX!



4.7.1. Jlerckuii can obecrieunBaeT KOH(OUICHIIMATLHOCTh IEPCOHATIBHBIX JTAHHBIX.
4.7.2. Jlerckuii caj nmepeaaeT NepCOHAIBHBIC IAHHBIC TPETHUM JIUIAM B CICAYIOMUX CIydasax:

e CYOBEKT MEepCOHATBHBIX JIAaHHBIX Jall COrJIacue Ha Mepeaady CBOUX JaHHBIX;
e TIEpedaTh JaHHBIE HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B PAMKaX
YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. Jlerckuii caji He OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepe/iady MePCOHANBHBIX JaHHBIX.

5. AKTyaau3aumsi, MCIpaBjieHNne, ylajleHne U YHHUYTOKEHUE NMePCOHAJIBHBIX JAHHBIX, OTBETHI Ha
3anpochl Cy0beKTOB MEePCOHAIBHBIX TAHHBIX

51. B ci1ydyac npe€aoCTaBICHUSA CY6'BCKTOM INEpCOHAIBHBIX AOAaHHBIX, €TI0 3aKOHHBIM IIPEACTABUTCIICM
(baKTOB O HCIIOJIHBIX, YCTAPCBIIUX, HCAOCTOBCPHLIX MJIM HC3aKOHHO IMMOJTYYCHHBIX IICPCOHAIIBHBIX JaHHBIX
HGTCKI/Iﬁ Call aKTyaJIM3upyeT, UCHPABJISCT, 6J'IOKI/IpyeT, YAAACT W YHUYTOXACT UX U YBCAOMILICT O
CBOHUX I[GI‘/JICTBI/H[X Cy6’I)eKTa NEPpCOHANIbHBIX JAHHBIX.

5.2. Ilpu noctukenuu neneil 06pabOTKH NMEePCOHATBHBIX JaHHBIX, a TAKXKE B CIIyyae OT3bIBa CyObEKTOM
[IEPCOHANBHBIX IaHHBIX corjacusi Ha 00pabOTKy EPCOHAIBHBIX JaHHBIX IEPCOHANIBHBIE IaHHbIE MOJIEXKAT
YHUYTOXKEHUIO,  €CIIM  HMHOE€ He  IPEAYyCMOTPEHO  JOrOBOPOM,  CTOPOHOH,  IOJy4aTelleM
(BBIrOIOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBIISICTCSI CYOBEKT MEPCOHATBHBIX JTaHHBIX.

5.3. YHHYTOXEHHE JOKYMEHTOB (HOCHTENICH), COAEpIKAIIMX MEPCOHAIbHBIC NaHHbBIC, MPOM3BOAUTCS B
cooTBeTcTBUM C [lopsaKOM YHHYTOXXKEHHUS W 00€3/IMYMBAHUS NEPCOHANBHBIX AAaHHBIX JleTckoro caxa B
3aBUCUMOCTH OT THIIA HOCHUTEJ IEPCOHAIBHBIX JAHHBIX, B TOM YHUCIJIE IIyTEM M3MEIbYEHUs LIpenepe,
CTUpaHMs WK (OPMATUPOBAHUS IJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa MepCOHANbHBIX JaHHBIX WM €0 3aKOHHOTO mpezactaButens Jletckuil can
coobmraer emy uHpoOpManuio 00 00pabOTKe MEPCOHATBHBIX NAHHBIX CYOBEKTa B CPOKH M B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOM.
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